Carrabassett Valley Public Library & Community Center                
3209 Carrabassett Drive #3, Carrabassett Valley, ME 04947    207-237-3535   FAX: 207-237-3536

Application for the Begin Family Community Room   
No reservation is complete until confirmation from Library Representative








All fees (rental, kitchen) are due in advance.
Date(s) Requested: ___________________Time (Beginning-End): _________________________







                           Please include set-up and clean-up time
Purpose for Use: ________________________________Estimated Number to Attend:_________ 

Room rentals for social functions, fundraisers, or when fees are involved, require a $20 hourly fee for all groups including non-profit organizations and must be approved by the CVPL Board of Directors.  
Please make checks payable to: Town of Carrabassett Valley
Will a fee be charged to attend function? ___Yes   ___No      Is this a social function?     __Yes  __No    $_____
Will the kitchen be used?  ($20 flat fee)   ___Yes   ___No                                                                         $ _____
Is alcohol to be served?                            ___Yes    ___No    Will any products be sold?  __Yes  __No    
Name of Organization: ____________________________________   Non-Profit_____               For-Profit____
Name of Representative: ________________________________________________Today’s Date:__________
Address: __________________________________________________________________________________
Phone:__________________ Fax:___________________ Email:_____________________________________
To be completed when reserving room. Reservation is not complete until signed by library representative.
· The organization’s representative has read and agrees to the Policies and Rules for Use. 

· The applicant and organization accept full liability for any damage and personal injury. 

· The applicant agrees that their organization will arrange the room as needed and will return any furniture so moved to the original placement.
· The applicant understands that audio-visual equipment is limited and will make arrangements to visit the facility during open library hours to check the compatibility and usage of all equipment.
· The applicant and organization will be responsible for any janitorial services or repairs required as a result of their use.
· The applicant will assure that the 6 parking spaces closest to the library are available for library patrons when the library is open.   
Signature of Applicant: ____________________________________________ Date: ____________________
Approved by (Carrabassett Valley Library Representative): _________________________________________

Check # ________________    Amount Owed: $______________  Total Collected: _________________________
Check is made payable to: Town of Carrabassett Valley 
(revised 12/4/14)
